RELATIONS

ALBERTA LABOUR RELATIONS BOARD - GUIDELINES FOR REMOTE PROCEEDINGS

The Guidelines for Remote Hearings {the "Guidelines") provide guidance for remote proceedings
conducted by the Alberta Labour Relations Board (the "Board"). These Guidelines apply to all hearings,
appeals, and resolution conferences conducted by the Board where part or all of the proceeding is
conducted remotely {"Remote Proceeding"). The Board has the discretion to adapt the Guidelines as
appropriate to promote the fairness and Integrity of its Remote Proceedings.

Part 1: General

1. The Board uses the Zoom platform to conduct Remote Proceedings.
2. Parties shall make sure they have the equipment necessary to effectively participate Remote
Proceedings, which includes access to a computer or tablet; a camera and microphone, whether
built-in or external; and a stable, secure internet connection. Public Wi-Fi should not be used

for Remote Proceedings.

3. Participants may join the audio portion of the Remote Proceeding using their computer or
tablet, or they may use a telephone {preferably a landline) to connect. The Board recommends
using a telephone to connect to the audio portion of the Remote Proceeding in situations where
a participant has limited internet bandwidth. Dial-in information will be circulated with the
invitation to the Remote Proceeding.

4. The Board will not record Remote Proceedings. The recording or broadcasting of a Remote
Proceeding by any party, witness, or other participant is strictly prohibited. This prohibition
includes taking, posting and sharing any screenshots of the Remote Proceeding.

5. If a representative of the media or the public wishes to attend a Remote Proceeding,they must
contact the Board in advance with this request.

Part 2: Before the Remote Proceeding
1. Parties are expected to do what is required to ensure they and their witnesses have downloaded

Zoom to the computer or device they will be using during the Remote Proceeding, and that they
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